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1 Giéi thidu
1.1 Muc dich tai li¢u

Tai liéu mé ta chi tiét cac quy trinh, chirc ning nhim huéng dan ngudi sit dung tong

hop va khai thac bao céo cac cap.

1.2 Poi twong sir dung tai liu

STT Nguwoi st dung Vai tro

1 Nguoi ding tai co quan Duyét va tong hop bao cdo
Trung wong

2 Nguoi ding c6 thé xem béo  Khai thac bao cao
cdo, tong hop so li¢u do cap
dudi gui 1én

1.3 Trinh duyét hd tro
Heé thdng hd trg phan mém chay trén céc trinh duyét sau:
- Chrome
- Firefox

Tuy nhién, dé dugc hd tro toi da nhat, nguoi st dung trinh duyét Chrome dé thyc

hién céc chirc nang ctia phan mém.



2 Hudéng din sic dung phan mém

2.1 Quy trinh

Quy trinh duyét bio cao cAp Trung wong

Cép Tinh Cép Trung wong
Bét dau
\ 4
Bén nhép x Chuyén »  Cho duyst
I
Cép nhat
|
I
|
Tuchdi | € —— — —Tuchdi- — — — —
Duyét
v

ba duyét




2.2 Ding nhap/ Ping xuit hé thong
e Muc dich: NSD sir dung chirc ning nay dé ding nhap vao hé thdng hoic thoét ra
khoi hé thong.

o D¢ Ping nhap vio Hé thong, thuc hién cac budc nhu sau:

Buwéc 1: Mo trinh duyét (FireFox @& ozl Firefox hoac Chrome g, nhap dia chi
cua chuong trinh: http://thongkedantoc.vn vao thanh dia chi.

Budére 2: Trén man hinh ding nhap, nhap tén dang nhap va mat khau;

C6 thé tich chon Nhé ding nhap nay mudn luu lai tén dang nhap va mat khau cho

nhitng lan truy cap tiép theo.

® Dang nhéap

€ Quén mat khau

Man hinh ding nhdp hé thong

S
Buwée 3: Nhan nit Pang nhap

« Dé Ping xuit khoi hé théng, NSD bém vao bidu twong B8 phia bén phai, canh tén

tai khoan, sau d6 chon Pang xuat:


http://thongkedantoc.vn/

£* Thay ddi mat khau

| ) pang xust

2.3 Chitc ning quén mat khau:
Trudng hop ngudi sit dung quén mat khau s& nhap vao nat Quén mat khau

4 Quén mat khau
Giao dién sau xuit hién:
& Quén mat khau

M&i ban nhap email cia minh

Dang nhap =

Sau d6 dién thong tin thu dién tir hé thong s& giri mat khau vao email cia ngudi
dung. H¢ thong s€ glri vao email duong dan cua nguoi sir dung dé xac thuc.

2.4 Chirc ning déi mat khau

e Muc dich: HS tro ngudi dung thay d6i mat khau

e Cic buéc thue hién:

Dé thyuc hién doi mat khau, NSD c¢6 thé thuc hién nhu sau:



£¥ Thay d&i mat khau

| (M pang xust

Thay déi méat khau
Mét khau

Mat khau cii

NSD thuc hién:
- Nhap mat khau méi
- Nhéap mat khau cii
Sau d6 chon Chinh sira dé thay d6i mat khau.
2.5 Chitc ning danh cho Ngudi dung duyét sé liéu
2.5.1 Giao dién chikc ndng danh cho ngwoi dung cdp Trung wong

Sau khi dang nhap man hinh chinh giao dién nhu sau:

(_,’D Hé th8ng thong tin vé thurc trang Kinh t& - Xa hoi ctia 53 dan toc thiu s&

(& Truy xust bao cao Trang chii > Quan Iy bdo cdo

G Quén Iy bdo cdo ) R .
Quan ly bao cao

[ quénljdanhmue

2 Théng bao Quan/huyén Sd/ban/nganh

Tatca - Tatca -
Khai thac di¥ ligu diu tra
Dif liéu bdo cdo théng ké Hd Chi Minh
DaMsay - ~
& Lich sir hoat déng
—
Trinh bay 1-20 trong s& 46 muc.
# Tén bdo cdo Trang thai bdo cdo Nim bdo cdo Don vi bao cdo
1 Biéu s&: 07.N/BC-UBDT ‘Dang doi duyét 2019 @
2 Biéu s: 01.N/BC-UBDT 2019 CaMau Fe
3 Bidu s&: 03.N/BC-UBDT Dang dgi duyét 2019 CaMau s
4 Biéu s&: 04.N/BC-UBDT ‘Bang dgi duyét 2019 CaMau-Ca Mau K
5 Biéu 58: 07.N/BC-UBDT Chua ndp 2019 ra
6 Biéu s5: 09.N/BC-UBDT 2019 s



Trén giao dién nay thong ké trang thai cac bao céo tir cap Tinh guri 1én. Giao dién
thdng ké sb luong cac bao cao duoge cac tinh giri 1én. Trén giao dién nay bao gdm cac chirc
nang chu yéu:

- Truy xuit bao cdo: Sir dung dé khai thac bao céo dd dugc cac tinh guri 1én, tong
hop béo cao céc tinh.

- Quan Iy bdo cdo: St dung dé thuc hién tic nghiép bao céo véi cac tinh bao gom:
Phé duyét bao cdo, Tra vé bao cao; c6 thé xem bao cao dén cac cAp; Phan quyén béo céo;
Quan 1y biéu bao c4o.

- Quan ly danh muc: Uy ban Dan toc c6 chiic niang quan 1y cac danh myc bao gom:
Dan toc, ton gido, Vu/don vi, nhdm chi tiéu, chi ti€u...

- Thong b&o: Thong bao tinh trang cac bao cao gui 1én dé nhic nhd cc co quan, don
vi cham ndp béo cao.

2.5.2 Truy xudt béo cao:

Thuyc hién chirc nang truy xuat, tra ctru cac bao cao cua tinh da giri 1én:

{ ) Hé thdng thong tin vé thuc trang Kinh t& - Xa hoi cla 53 dan toc thiéu s8

(& Truy xuit bdo cdo Trang chi > Truy xut bdo cdo

od quanljbdocio v Bigu s8: 01.N/BCL v | 2019 Lya chen

(d quanlydanhmue v
% Thong bdo

Khai thac dir liéu diu tra

Dit liéu bao céo théng ké

i Lich st hoat dgng

Trén giao dién nay c6 céac chirc nang:
- Biéu s6: Thuc hién lua chon cac biéu can khai thac
- Nam bao cdo: Lua chon nam bao cao
- Tinh/thanh phé: Cho phép lya chon mot hodc nhiéu tinh thanh phé dé thuc hién viée
béo céo.

Sau khi nhap vao Lwra chon két qua truy van nhu sau:



Trangchd » Truy xudt bdo cdo

Bigu s8: 01.N/BCA + || 2019 v

| Lao Cai x

‘ | Lua chon

Truy xudt bao cdo

Biéu s6: 01.N/BC-UBDT

Ban hanh theo Théng tu s3 .../2018/TT-UBDT
ngay .../10/2018 cua Bg trudng, Chua nhiém Uy
ban Dan toc

Ngay nhén bao cdo: 28/11 nam bao cdo

Caphoc  Loaihinh
S6 truong (trudng)
Céng lap
Tiéu hoc
(TH){") Tu thuc
Cdng

2.5.3 Quan ly béo céo

Téng hop s6 trudng, 16p, gido vién, hoc sinh gido i
duc pha théng Bon vi nhan bao cdo: Uy ban Dan tdc (Vu K&

hoach - Tai chinh)

(S8 liéu d&n 30/9 ndm béo céo)

S0 hoc sinh S0 gido vién
) 'E('ing 58 Dan toc thidu '[ﬁhg s;’i Dén toc
S8 trudng dat chuan o o nguai) s0 ngudi thiéu sd
(truong) $610p (Ip (nguai)
Téng Trong
s§  dond
(ngurdi) (ngud)

Nguoi dung cap Trung wong quén 1y trang thai bao céo ciia cac tinh giri 1én, ¢ thé

thao tac Phé duyét hodc Tra bao céo ve.

Y Hé thdng thong tin vé thuc trang Kinh t€ - Xa hdi cla 53 dén toc thiéu sé

[ Truy xut bdo cdo Trang chd > Quén Iy bdo cdo
[ auén i bo cdo PRI =
Quan ly béo céo
[J quénlydanhmuc  ~

& Thing béo Tinh thanh
o Tétca
Khai thac dir liéu diéu tra Ha NGi
D liéu bao céo thang k& HB Chi Minh
PaNang
@ Lich sir hoat déng
bao cdo

Trinh bay 1-20 trong s& 46 muc.

# Tén bdo cio

1 Biéu s8: 07.N/BC-UBDT
2 Bigu 58: 01.N/BC-UBDT
3 Biéu s8: 03.N/BC-UBDT
4 Biéu s3: 04.N/BC-UBDT
5 Biéu s8: 07.N/BC-UBDT
6 Biéu s3: 09.N/BC-UBDT

N N N

Quén/huyén Sd&/ban/nganh

= Tatca o Tatca =

Trang thai bao céo Nam bdo cdo Don vi bio cio

2019 CaMau g
2019 CaMau s
2019 Ca Mau-Ca Mau s
Chura ngp 2019

’

Trén giao dién nay hién thi trang thai cua cac bido cdo ma cap tinh gui lén. Néu

cau c6 y kién s€ nhap vao bi€u tuong

dé cap nhat thong tin. Giao dién nhu sau:

Bon vj béo cdo: Co quan cong téc dén toc cép tint



Bi€u s&: 07.N/BC-UBDT / Dia ban:

Biéu s&: 07.N/BC-UBDT

Ban hanh theo Thong tu s6.../2018/TT- UBDT,
ngay .../110/2018 cua Bd trudéng, Cha nhigm Uy
ban Dan téc

Ngay nhén bado cédo: 01/01 ndm béo cao

Téng sé 1

Tang cong( v7)
1. Trong do: Bang vién
2. Chia theo ton giao

- Khéng tén giao

S lugng cdng chirc trong cac co quan cdng téc
dan téc cac cap

(NEm)
Cé&p trung uong Captinh C&p huyén
Téng s& Trong dé Téng s6 Trong dé Téng sé Trong d6
N DTTS N N DTTS N NG DTTS Nir
DTTS DTTS DTTS
1,004 551 129 50 1,003 551 129 59
1,202 500 128 50 1,202 500 128 59
1,264 607 128 69 1,264 607 128 69

D061 voi bao cdo dang cho duyét sé co cac nit:

Luu bao céo

Néu can chinh stra thi s& nhap vao nit Luwu bao c&o, néu duyét s& nhip vao nat XAac

nhan bao cao.

Truong hop béo cdo can xut ra tép excel thi nhdp vao nit Xuat Excel

Xuét Excel

2.5.4 Quadn Iy biéu mdu béo céo

Chtrc nang nay phuc vu viéc quan ly cau truc biéu mau bao cdo. Giao dién nhu sau:

(& Truy xust bao céo

[ Quanly bio céo v
Whap bao cao
Phan quy&n béo cdo

T4t ca bdo cédo

(ﬁuz’m I form bé@




Nhap vao Quan ly biéu mau giao di€n sau xuat hién:

Trangchl > Quan Ij bigu mau

Quan Iy biéu mau

Trinh bay 1-9 trong 586 9 muc.

#  Tén bidu mau

1 Bigusd 09.N/BC-UBDT

2 | Bigu sd: 08.N/BCUBDT

3 Bigu sd: 07.N/BC-UBDT

4 | Bifu s&: 06.K/BC-UBDT

5 Biusd: 05.N/BCUBDT

& | Biusd:D4.N/BCUBDT

M ta bigu mau

§8 cdng chiic, vién chire trong co quan céng tc dan tée cac cdp duoc dao tao, béi duding vé cong tic dén téc, Iy ludn chinh tri, quan Iy
nha nudc va dao tao khac

S& lurgng vién chire trong céc don vi sy nghiép thuge Uy ban Dan toc

58 lugng cdng chic trong céc co quan cdng tac dn tée cac cap

S8 lugng dai bidu hai ddng nhan dan cac cip |3 ngudi din tic thidu s6

HG ngh&o va ean nghéo ngudi dn the thidu s&

S8 lugng, 1y 1& cac thén ban viing dan tac thidu s& 43 cé dudng giao théng duge d5u tu nang cap, cai tao, xay dung méi

Eps, EBhs B By, B,

SRS

Dir ligu
mau

Neéu cau thay doi cau trac biéu mau nhap vao biéu tugng < giao di¢én xuat hi¢n:

Trang chii > Tao form cho bigu méu

Nhém cot

— Chon nhém —

Hang ngang Cot doc
Tong sé (ngudi v - Truwdng Phé thong (Lién cdp TH, TF v

Biéu s6: 09.N/BC-UBDT

Ban hanh theo Théng tu s& ../2018/TT-UBDT ngay .../.. /2018 clia B truéng, Chu nhiém Uy ban Dan tac

Téng s6(v9) Trong d6(v9)

Nix Dan toc thidu
58

1.Téng s6

2. Chia theo dé tugi(v9)

- Tir 30 trg xudng
-Tir31 dén 40
-Tir 41 dén 50
-Tir 51 dén 55
- Tir 56 dén 60
- Trén 60 tudi

3. Chia theo cac khoa dao tao(v9)

Nir dén toc
thiéu sd



2.6 Chirc nang tién ich khac
2.6.1 Chirc ning phin quyén nhap li¢u
Chtrc ning nay cho phép cip tinh phan quyén cho timg co quan, don vi theo ting

biéu. Giao di¢n chirc ndng nhu sau:

‘ [ Quén Iy bdo cdo v
Mhap bao céo
Quan ly bdo cdo
Téng hop béao céo

- Phan quyén bio cao

[ Quinlydanhmuc ~

Dé phan quyén, nhip vao Phian quyén bio cdo, man hinh giao dién phan quyén nhu

Sau:

Trang chd > Phan quyén béo cdo

Phan quyén bao

C#p quygn béo cdo cho Biéu 55 07.N/BC-UBDT X | | Bidu 56: 06.K/BC-UBDT X | | Biéu s&: 05.N/BC-UBDT X || Biéu s&: 04.N/BC-UBDT || Biéu s&: 02.N/BC-UBDT %

huyén

Biéu s&: 07 N/BC-UBDT % || Biu s&: 05.N/BC-UBDT % | | Bigu s&: 03.N/BC-UBDT % || Biéu s&: 02.N/BC-UBDT % | | Bigu s&: 01.N/BC-UBDT %

Trén giao dién nay, cd thé thém hoac bdt cac quyén nhap li€u biéu mau cho cac co

quan, don vi. Sau d6 nhip vao nit Chinh sira dé hoan tat quy trinh cip quyén

cap quyén bao cdo cho
so/nganh

2.6.2 Chirc nang quan ly danh muc:
Tai cap tinh c6 thé quan 1y cac danh muc. Sir dung dé cap nhat tai khoan ciing nhu

chinh sira thay d6i thong tin vé co quan, don vi. Giao dién chirc ning nhu sau:

10



L Quanlydanhmuc  w
Danh muc dan tdc
Danh muc ton gido
Danh muc tinh/thanh phd
Danh muc quan/huyén
Danh muc sd/nganh
Danh muc vu/don vi
Danh muc don vi tinh
Danh muc nhém chi tiéu
Danh muc chi tiéu

Danh muc ky bdo céo

Dé thay doi thong tin cAc tai khoan va tén cac danh muc c6 thé nhap vao timg danh

muc dé thay ddi noi dung.

Vi du ddi v6i danh muc Quan/huyén:

Quan ly quan/huyén

Trinh bay 1-9 trong s& 9 muc.

Tén quén/huyén Tai khodn Trang thai

Ca Mau ubdt.camau.camau Cho phép hoatdang v s
U Minh ubdt.camau.uminh Cho phép hoatdéng v A1
Tran Van Thai ubdt.camau.tranvanthoi Cho phép hoat déng v ]
Théi Binh ubdt camau.thoibinh Khéng cho hoat déng P}
Phi Tan ubdt.camau.phutan Khéng cho hoat déng ¥ £
Ngoc Hién ubdt.camau.ngochien Khéng cho hoat déng v ]
Nam Can ubdt.camau.namcan Khéng cho hoat déng ¥ A
Dam Doi ubdt.camau.damdoi Khéng cho hoat déng v A1
Cai Nudc ubdt.camau.cainuoc i}

Khéng cho hoat dong »

11



Trén giao dién nay co thé kich hoat cho phép hoat dong/khong hoat dong ddi véi ting
tai khoan cta cap huyén/sé nganh.

o

Dé x6a danh muyc tai khoan nhép vao biéu twong ™ . Bé chinh sira nhap vao biéu tuong

# . Sau khi nhap vao biéu dé chinh sira thong tin don vi/co quan tuong tng.
2.6.3 Xem thong bao

Ngoai chtrc nang nghiép vu trén, hé thong c6 chic ning tién ich nhéc viéc Thong
bao trén goc bén phai man hinh:

‘l pa

A 2Théng bdo

Théng béo bdo cdo Biéu s8: 04 N/BC-
UBDT
29/12/19

(| Théng bao béo cdo Bigu s&: 04.N/BC-

UBDT
b @ 29112119

Chtrc ndng nay cho phép hién thi cac bao cdo guri dén tai khodn cia nguoi dung.
C6 thé nhap vao dé xem chi ti€t thong tin vé cac bao cédo da nhan.

Ngoai ra, c6 thé xem chi tiét tai muc Thong béo trén thuc don cua giao dién phan

(3 He thdng thong tin vé thuc trang Kinh t& - Xa hdi ctia 53 dan toc thiéu so

Wiy

[ quaniybao céo v | Trangchd > Théngbdo

[d quanljdanhmue  ~

Théng bao Tao thing béo
% Thong bao
Khai théc dir ligu digu tra Trinh bay 1-4 trong 8 4 muc.
# Théng bao Trang thai Noi nhan thong bio Loai théng bao
Dif liéu bdo céo théng ké
1 Théng bdo bao co Bidu s&: 05.N/BC-UBDT Huyén: Tran Van Thai Théng bio bdo céo @
& Phan quyan
2 Théng bdo bio céo Biéu s8: 04.N/BC-UBDT Tinh: Ca Mau Théng bao bao céo @
3 Théng bao bao céo Biéu s8: 04.N/BCUBDT Huyén: Ca Mau Théng bao bao céo @
4 | Théng bdo bao céo Bidu s&: 04.N/BC-UBDT Tinh: Ca Mau Théing bao béo céo @

12



2.6.4 Tao thdng bao

Chtrc nang nay phuc vu cho viéc nhac viéc gitra cac cap voi nhau trong viéc gui

nhan bao cao

o Hé th&ng thong tin vé thuc trang Kinh t& - Xa hi cua 53 dan tdc thiéu s8

hr
[ auanlybso céo v | Trangcht > Théng bdo

Ld qudnlydanhmue  ~

Théng bao Tao thing béo

% Thong bdo
Khai thac dif ligu digu tra Trinh bay 1-4 trong sd 4 muc.

# Théng bao Trang thai Noi nhin théng bio Loai théng bao
Dir liéu bdo cdo thdng ké

1 Théng bao bao céo Biéu s8: 05.N/BC-UBDT Huyén: Trén Van Thi Théng bao bao céo @
& Phan quyén

2 Théng b4o bao céo Biu s8: 04.N/BC-UBDT Tinh: Ca Mau Théing bao béo céo @

«
3 Théng bso bao cao Bigu s8: 04.N/BC-UBDT [ Chura xem | Huyén: Ca Mau Théing bao béo céo @
4 Thang bao bao cao Bidu s5: 04.N/BC-UBDT m Tinh: Ca Mau Thang bao béo céo @

Trén man hinh xem thong b4o nhap vao ntit Tao thong bao giao di¢n sau xuat
hién:

Tao théng bao

Théng bao
Théng bdo cho Théng bao cho huyén v
Noi nhan théng bo Tran Van Thai v
N&i dung B I U asc|fe i= i Sl ==== 8 F E@EmEes e 0 A [ % 25 | 5
Kigu ~  Dinhdang ~  Phéng rochlr A-F. HDO Q@B Smanmve | 2L

Sau khi cap nhat cac thong tin vé bao cao Nguoi sir dung c6 thé nhap vao niit Tao
dé giri bao céo.
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