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1 Giéi thigu
1.1 Muc dich tai li¢u

Tai liu mo ta chi tiét cac quy trinh, chirc ning nham hudéng dan ngudi st dung nhip
li¢u, gui dir li€u va khai thac bao cdo.

1.2 Poi twong sir dung tai liu

STT Nguwoi st dung Vai tro

1 Nguoi dung tai cac SO, nganh = Nhdp méi s6 liéu
va Quan, huyén

2 Nguoi dung guri s6 liéu Nguoi dung nhap li¢u gt lén

3 Nguoi dung co6 thé xem béo Khai thac béo cao
cdo, tong hop so li¢u da nhap

1.3 Trinh duyét hd tro
Heé thong hd trg phan mém chay trén céc trinh duyét sau:
- Chrome
- Firefox

Tuy nhién, dé duoc hd tro tdi da nhat, nguoi st dung trinh duyét Chrome dé thuc

hién cac churc nang cia phan mém.



2 Hudéng din sic dung phan mém
2.1 Quy trinh

Quy trinh nhép s liéu tai cac S6/ Ban/ Nganh/Quan/Huyén

Nguwoi dung nhap liéu don vi Ngudi dung phé duyét div liéu Tinh
Nhap méi
EEMER ‘Lml > Choduyét
I
Cap nhat
I
]
|
TU chéi *— — — — — - TU chi4 — — — — —
Duyét

ba duyét




2.2 Ding nhap/ Ping xuit hé thong
e Muc dich: NSD sir dung chirc ning nay dé ding nhap vao hé thdng hoic thoét ra
khoi hé thong.

o D¢ Ping nhap vio Hé thong, thuc hién cac budc nhu sau:

Buwéc 1: Mo trinh duyét (FireFox @& ozl Firefox hoac Chrome g, nhap dia chi
cua chuong trinh: http://thongkedantoc.vn vao thanh dia chi.

Budére 2: Trén man hinh ding nhap, nhap tén dang nhap va mat khau;

C6 thé tich chon Nhé ding nhap nay mudn luu lai tén dang nhap va mat khau cho

nhitng lan truy cap tiép theo.

® Dang nhéap

€ Quén mat khau

Man hinh ding nhdp hé thong

S
Buwée 3: Nhan nit Pang nhap

« Dé Ping xuit khoi hé théng, NSD bém vao bidu twong B8 phia bén phai, canh tén

tai khoan, sau d6 chon Pang xuat:


http://thongkedantoc.vn/

£* Thay ddi mat khau

| ) pang xust

2.3 Chitc ning quén mat khau:
Trudng hop ngudi sit dung quén mat khau s& nhap vao nat Quén mat khau

4 Quén mat khau
Giao dién sau xuit hién:
& Quén mat khau

M&i ban nhap email cia minh

Dang nhap =

Sau d6 dién thong tin thu dién tir hé thong s& giri mat khau vao email cia ngudi
dung. H¢ thong s€ glri vao email duong dan cua nguoi sir dung dé xac thuc.

2.4 Chirc ning déi mat khau

e Muc dich: HS tro ngudi dung thay d6i mat khau

e Cic buéc thue hién:

Dé thyuc hién d6i mat khau, NSD c¢6 thé thuc hién nhu sau:



£¥ Thay d&i mat khau

| (M pang xust

Thay déi méat khau
Mét khau

Mat khau cii

NSD thuc hién:
- Nhap mat khau méi
- Nhéap mat khau cii
Sau d6 chon Chinh sira dé thay doi mat khau.
2.5 Chirc ning danh cho Nguai dung nhap ligéu
2.5.1 Chirc nang danh cho nhdp mai di ligu
Sau khi dang nhap man hinh chinh giao dién nhu sau:

Y Ha thang thdng tin vé thuc trang Kinh t& - Xa hoi clia 53 dén téc thiéu s6

LY YT

[ quanlybsocio v | Trangcht > Quanly bio cdo

Nhap béo cdo in IV b R

Quény bao cdo

L& quénljdanhmue .
) 0 1 0
] 4
% Théng bao béo cdo chua gui Dang ché duyét béo cdo phai lam lai
N Trinh bay 1-1 trong s8 1 muc.
Khai thac dii ligu diéu tra
# Tén bdo cdo Trang théi bdo cdo N&m béo cdo Bon vi bdo cdo
Dir liéu bao cdo théng ké L S A .
1 BiEu s&: 04.N/BC-UBDT 2019 ~Ga Mau #

& Phan quyén

«



Dé thuc hién “Nhap bio c40”, Ngudi dung nhap liéu phai dang nhap hé thong. Giao

dién man hinh phin mém ctia Nguoi ding nhap bao céo nhu sau:

Y Hé th&ng thong tin vé thuc trang Kinh t& - Xa héi cia 53 dan toc thidu s8

A
J Quanijbsocio v | Trangcht > Nhap bdo cdo

L quinlydanhmue Bi€u s8: 0ZN/BCL v | 2019 v || Luachonxa v

¥ Théng bdo

Khai théc dir lidu digutra
Lwa chon théng tin
sau dé nhép vao
Lwa chon

DIr liéu béo cdo thdng ké
& Phan quyén

3

Lua chon cac tham so:
- Biéu so;
- Nam bao cao;

- Lua chon xa.

Sau khi ngudi dung nhap vao nit Lira chon s& hién thi form nhap liéu.

(= Hé théng thdng tin vé thuc trang Kinh t& - Xa hdi cta 53 dan toc thisu s6 % | ubdtcamauca. v

Wi

[ quan Iy béo céo v | Trangchii > Nhapbsocéo

L quanlydanhmue Bigu s3: 05.N/BCL v | 2019 v || Lvachon x3 - Lisa chon
= Thong bdo -
Biéu s0: 05.N/BC-UBDT

Ban hanh theo Théng tu s5 .../2018/TTUBDT ngay .../10/2018 cla Bd trudng, Chl nhiém Uy ban Dan toc

Khai théc dit liéu digu tra

D{ ligu bio cdo thing ke Téng s6ho | Trong dé 6 | S6ha ngheo | SEho can | S8 hé thoat | SEhongheo | SEhaDTTS | Tylehe | Ty18hd can
- ha DTTS DTTS | nghéo DTTS | ngheo DTTS | DTTSphat | tdinghéo |nghéo DTTS | ngheo DTTS
i Phan quyén sinh mai (%) (%)
. Téng s6 (_ )
e

Xac nhan tao bdo céo

Nguoi dung cap nhat vao dir li¢u day du vao céac 6 dir 1i€u, sau do nhap vao nut Xac nhan

tao bao cao



2.5.2 XoOa, sita sé ligu da nhap

() Hé théng théng tin vé thuc trang Kinh t& - Xa hdi cia 53 dan tdc thidu s6 ubdt.camau.um...

Wi

[ quanlybao céo v | Trangchl > QuanIjbdo cdo

- Nhap bdo cao L ~
Quan ly bdo céo

e Nhép béo cdo
Quan Iy bao cdo
Gd quanlydanhmue  ~ 0 0 0
=% Thong bao bdo cdo chua gui ‘Dang chd duyét baoe cdo phai lam lai
Trinh bay 1-6 trong s& 6 muc.

Khai théc dif ligu digu tra
# Tén bao céo Trang thaibdo cdo Nam béo céo Bon vi bao céo

Di¥ liéu bdo cdo thdng ké .
1 Bidu s&: 06.K/BC-UBDT DA duoc duyét 2019 —U Minh v

& Phan quyen L = =
2 Bidu s8: 07.N/BC-UBDT Di dugc duyét 2019 ~UMinh v

«

3 Biéu s5: 06 K/BC-UBDT D3 duoc duyét 2019 —U Minh-U Minh s
4 Biu s8: 06.K/BC-UBDT D3 duoc duyét 2019 —U Minh-Nguy&n Phich v
5 Bidu s8: 05.N/BC-UBDT DA dugc duyét 2019 ~UMinh £
6 Bi&u s&: 04.N/BC-UBDT B3 dugc duyét 2019 —~UMinh a

ubdt.totnhatedu.vn/admin/samplefsample/all-sample#

e Cic buéc thwe hién:

Buworc 1: Nguoi dung nhap li¢u chi thyc hién dugc chirc nang Xda, stra s6 lidu da nhap

d6i véi cac biéu nhép co trang thai 1a Pang cho duyét va Yéu cau lam lai.

ubdt.camau

[J quénlybao céo v | Trangcht > Quanly bdo co

(4 quanly danh myc B (1 [ <
Quan Iy bao céo

% Théng bao
Khai thac dif liéu diu tra L L . R L L .
béo céo chua gai ‘Dang chd duyét béo cde phai lam lai
Dif ligu bdo cdo théng ké Trinh bay 1-10 trong s6 22 myc.
N = # Tén béo cdo Trang thai bdo cao Nam bdo cdo Bon vi bdo cdo
& Phanquyen
~ 1 Bigu s&: 01.N/BC-UEDT Chura hoan thanh 2019 Bdo céo tong hop rd
2 Bidu s&: 03.N/BC-UBDT Chua hoan thanh 2019 rd

3 Bigu s&: 04.N/BC-UBDT Yéu cau lam lai 2019 —Ca Mau Fd

4 Bigu s&: 07.N/BC-UBDT Ba duge duyét 2019 Béo cdo tang hop e
5 Bigu s&: 06 K/EC-UBDT Bé duoc duyét 2019 Béo céotang hop s

6 Bigu s8: 06.K/BC-UBDT DA duoe duydt 2019 —Tran VAn Thai ra
7 Bigu s8: 06.K/BC-UBDT DA duoe duydt 2019 ~U Minh ra
8 Biu s&: 04 N/BC-UBDT Chua hoan thanh 2019 Béo céo téng hop rd

9 Bigu s&: 02.N/BC-UBDT Bé duoc duyét 2019 Béo céotang hop #

10 Bigu s 01.N/BC-UBDT Bé duoc duyét 2019 Béo céotang hop #

~,

Buwoce 2: Nguodi dung nhap li¢u bam vao dé xda/stra dir liéu trong bi¢u



Man hinh cap nhat s liéu hién thi danh sach cac biéu trong biéu nhu sau:

Sau khi nhap vao biéu tugng stra dir li€u s€ xuat hién giao di¢n sau:

Y He th&ng thdng tin vé thuc trang Kinh t& - Xa hdi cua 53 dan toc thiéu s8

Wk
[ quaniybio céo v | Trangchl > Biéus8: 04 N/BC-UBDT
[J quénlydanhmuc  + . . . . .
Biéu s&: 04.N/BC-UBDT / Dia ban: Ca Mau-Ca Mau
% Thong bao
Khai thac dir liéu digu tra e
Bigu s6: 04.N/BC-UBDT 85 lugng, 1 16 cac thon ban ving dan g thigy 0" V! A0 cdorhuyen Ca Mau
Dif liéu béo céo théng ké Ban hanh theo Thong 1u S5 .../2018/TTUBDT $6 da co dudng giao thong dugc dau tr nang Pan vi bdo cdo: tinh/thanh phd Ca Mau

ngay .../10/2018 cta Bd truéng, Chi nhiém Uy ©4p, cal tao, xay dung méi
& Phan quyén ban Déan téc (S8 liéu dén 30/9 nam bdo cao)

Ngay nhan bdo cdo: 15/11 nam bdo cdo

S6 thén ban viing dan toc thidu s6 da

$6 thén ban viing dan téc thidu s& ¢6 dudng giao théng duoc dau tu Ty I& thon ban vang dén t6c thiéu s&

da co duong giao théng dugc dau tv

(Thon/bén) nang cap, (C%:ctyfl?b);% dung mé nang cap, cai tao, xay dung mai (%)
Téng s6 12 12
Tran Van Thai 5 4 80
U Minh 4 3 .

Xacnhanbaocao | Yeucaulamlai bdo cdo

Dé ghi dir liéu nguoi ding nhéap vao niit “Xac nhan bio cio”
2.5.3 Xem sé ligu di nhdp
e Muc dich:
Chtic ning “Xem s6 liéu da nhap” hd trg Nguoi ding nhap liéu xem chi tiét s6 liéu
biéu d3 nhap.
e Cac budc thuc hién:

Pé thyuc hién xem s6 lidu da nhap, trén man hinh danh sdch Nguoi dung nhép li¢u bam

vao Quan ly bao cao.



& thdng thong tin vé thuc trang Kinh t& - X& hdi clia 53 dén tdc thiéu s8 % | ubdtcamauum.. =

& Quén Iy béo cao ~ Trang chd > Quén Iy bdo cdo

4 quén Iy danh muc

e 2 . < <
Quan ly bdo cao Nhép béo cdo
¥ Théng bdo

Khai thac dif liéu diéu tra ! 5
Dif liéu béo céo théng ké béo cdo chua gui Pang ch& duyét béo cdo phai lam lai
Trinh bay 1-6 trong 58 6 muc.
Phan quyén
ﬁ oLy # Tén bdo cao Trang thai bao cdo N&m bao céo Bon vi bdo cdo
« , N
1 Biéu s&: 06.K/BC-UBDT Da dugc duyét 2019 ~U Minh 4
2 Bigu s5: 07 N/BC-UBDT DA dugc duyét 2019 ~U Minh s
3 Bidu s&: 06.K/BC-UBDT Dé dugc duyét 2019 ~U Minh-U Minh £
4 Bi&u s&: 06.K/BC-UBDT DA dugc duyét 2019 ~U Minh-Nguyén Phich e
5 Bigu s8: 05.N/BC-UBDT DA duoc duyét 2019 ~U Minh rd
6 Biéu s8: 04.N/BC-UBDT Di dugc duyét 2019 ~U Minh a

Trén giao dién nay c6 thé xem dugc thong ké cac Bao cao chwa giri, Bdo cdo dang
cho duyét va Bao cao phai lam lai.

Sau khi xem bao néu can két xuét ra tép excel thi nhip vao nat Xuét Excel
2.6 Chirc nang tién ich khac
2.6.1 Xem thdng béo

Ngoai chirc ndng nghi¢p vu trén, h¢ thong cd chirc nang tién ich nhac viéc Thong

bao trén goc bén phai man hinh:

A2

A 2 Théng bio

Théng bdo bdo cdo Bidu s 04.N/BC-
UBDT
@ 2912119

(| Théng béo bdo cdo Bigu s&: 04.N/BC-
UBDT
bi @ 29/12/19

Chtrc nang nay cho phép hién thi cac bao céo giri dén tai khoan cia ngudi dung.

C6 the nhap vao dé xem chi ti€t thong tin ve cac bao cao da nhan.



Ngoai ra, c6 thé xem chi tiét tai muc Thong bao trén thuc don cta giao dién phan

(3 He thdng thong tin vé thuc trang Kinh t& - Xa hdi cua 53 dan toc thiéu s6

Wi

[ Quan I béo céo v | Trangchi > Théng bao

[d quanlydanhmue  ~ Thang ba
ong bao Tao thdng béo
= Thong bao

Khal thac diF liéu digutra Trinh bay 1-4 trong s& 4 muc.
# Théng bao Trang thai Noi nhan thong bio Loai théng bao

Huyén: Tran Van Thoi Théng bdo bao cdo
Tinh: Ca Mau Théng bo bao cédo

Dif liéu bdo céo théng ké
1 Théng bio bdo cao Bidu s5: 05.N/BC-UBDT
& Phan quyan
2 Théng bio bao céo Bidu s5: 04.N/BC-UBDT
&«

Huyén: Ca Mau Théng bao bao cdo
Tinh: Ca Mau Théng béo bao céo

3 Théng bao bio céo Biéu s8: 04.N/BC-UBDT

HERA

& & & @

4 Théng bao bao cao Bidu s3: 04.N/BC-UBDT

2.6.2 Tao thdng bao

Chtrc ndng nay phuc vu cho viéc nhac viéc gitra cac cap voi nhau trong viéc gui
nhéan bao cao

) Heé th&ng thong tin vé thuc trang Kinh t& - X& hdi cia 53 dan tdc thiéu s6

Wy

L4 quanlybso céo ~ | Trangchd > Théngbdo

[J quaniydanhmuc  ~

Théng bao Tao thing bio

2 Thong bdo
Khai thac dif liéu digu tra Trinh bay 1-4 trong sd 4 muc.

# Théng bao Trang thai Noi nhan théng bio Loai théng bao
Dir liéu bdo cdo théng ké

1 Théng bo bao céo Bidu s8: 05.N/BC-UBDT Huyén: Trén Van Thai Théing bao bdo céo @
& Phan quyén

2 Théng béo bdo cao Bidu s&: 04.N/BC-UBDT m Tinh: Ca Mau Thang bao béo céo @

«
3 Thang bao bao cao Bidu s&: 04.N/BC-UBDT m Huyén: Ca Mau Théng bao bao cdo ®
4 Théng baa béo cao Biéu s5: 04.N/BC-UBDT m Tinh: Ca Mau Théng bao béo céo @

Trén man hinh xem thong b4o nhap vao ntit Tao thong bao giao di¢n sau xuat
hién:

Tao théng bao

Théng béo
Thong béo cho Théng bao cho huyén v
Noi nhan théng bao Tran Van Thai v
NGi dung B I U asc|fe i= IS S|l ==== & FEEEEC Q WA # 25c | 5
Kigu ~  Dinhdang ~  Phéng - ch.r A-F. O QS B Swmanmve | 2L

Sau khi cip nhét cac thong tin vé bao cao Nguoi str dung ¢ thé nhip vao nat Tao
dé giri bao cdo.
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